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EXHIBIT 24 

CERTIFICATION OF RECEIPT OF NOTICE OF LEAD BASED PAINT HAZARD 
BOOKLET, LEAD HAZARD REPORT, AND CLEARANCE REPORT 

I hereby acknowledge that I have received the following documents (Indicate the date provided): 

_________________ The EPA/HUD booklet titled, “Protect Your Family from Lead in Your 
Home.” 

_________________ A Lead Risk Assessment or Lead Hazard Screen Report identifying the 
hazards of lead found in my house. 

_________________ A copy of the Lead Dust Clearance Testing Report following completion 
of lead hazard reduction work indicating that lead dust hazards were 
removed as of this date:  ______________________. 

Property Owner:  _______________________________________________ 

Tenant (if rental unit):  __________________________________________________ 

Address of Rehabilitation Work:  __________________________________________ 
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NOTICE OF FINAL INSPECTION & FINAL PAYMENT 
APPROVAL 

   

Property Owner  Contractor 

   

Address  Address 

   

Case Number  Phone Number 

This is a notice of final inspection of the repair work performed on your property. The contractor 
has indicated that all the work required by the work write-up and any approved change orders in 
the contract agreement has been satisfactorily completed.  If you disagree with the contractor that 
all the work has been satisfactorily completed, now is the time for you to advise us and the 
contractor of any omissions, problems, or defects in the work.  If you certify to us that the work 
is complete and in accordance with the construction contract, with no omissions, problems, or 
defects, we will issue a check payable to you and the contractor from the escrow account making 
final payment for the work.  By signing this form, you are certifying that you have inspected the 
property and that the contractor’s work has been completed in accordance with the construction 
contract. 

Thank you for your cooperation in the repair of your property. 

Sincerely, 

 

Rehabilitation Supervisor 

 

I acknowledge receipt of this notice of final inspection, and I certify that all work has been 
completed in accordance with the contract. In the event that it becomes necessary to rework or 
repair any of the listed items, I will contact the Contractor. 

   

Date  Signature 

   

Witness  Property Owner 
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Certificate of Inspection 

City of _______________________, Missouri 

Community Development Block Grant Program  

Grant Applicant Number:  ____________________ 

Address of Grant Applicant:  _____________________________________________________ 

Dates of Interim Inspection(s):  ___________________________________________________ 

Certificate of Final Inspection 

Final inspection has been made of the property rehabilitated with Community Development 
financial assistance. The construction work has been satisfactorily completed in accordance with 
the construction contract. The property now conforms to the requirements of the specifications 
and rehabilitation regulations for the Rehabilitation of Property. 

   

Date  Signature of Inspector 

   

Date  Signature of Grantee Housing Board Member 

Homeowner’s Acceptance Certification: 

I/We, ____________________________________(print), the homeowner(s) of the rehabilitated 
property hereby accepts as satisfactory the work performed by the contractors authorized by the 
City of __________________________, Missouri, Development Advisory Board. 

   

Date  Signature of Homeowner 

Comments of Homeowner:  
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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LEAD-BASED PAINT PROCEDURE 
 
 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 
 
 
 

 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 
 

 
 

 GRANTEE SELECTS REHABILITATION PROJECTS 

HOUSE IS EXEMPT IF: 
• Built after 1978 
• Zero bedroom units 
• Elderly/disabled housing 

(unless occupied by child) 
• Paint surface not disturbed 
• Lead Free House tested 
• Fully Abated House 
• Demolition 

IF HOUSE BUILT BEFORE 1978;  
PROVIDE EPA HAZARD NOTIFICATION PAMPLET

PROVIDE INSPECTION 
REPORT TO OWNER

REHABILITATION INSPECTION 

COMPLETE A RISK ASSESSMENT OR 
LEAD HAZARD SCREEN

PROVIDE RISK ASSESSMENT REPORT TO 
OWNER AND REHAB INSPECTOR; IF:

NO HAZARDS FOUND 

LEAD HAZARDS FOUND 

HAZARD ELIMINATION PLAN 
COINCIDENTAL TO REHABILITATION 

SCOPE OF WORK 
LEAD WORK EXCEEDS 

REHABILITATION SCOPE OF WORK

INTERIM CONTROL 
SPECIFIED ELIMINATE HAZARDS WITH 

REHAB. CONTRACTOR

ABATEMENT 
SPECIFIED 

ELIMINATE HAZARD WITH LICENSED 
SUPERVISOR/CONTRACTOR

PROJECT MONITORING AND CLEARANCE 

IF $6,000 LIMIT EXCEEDED, PRIORITIZE, & ELIMINATE KEY 
HAZARD, RECOMMEND OWNER ACTIONS, CONDUCT 

SPECIALIZED CLEANING ACTIVITIES 

IF FEASIBLE, & PAINTED SURFACES 
DISTURBED, PROVIDE REHAB INSPECTION 

REPORT TO RISK ASSESSOR 

STOP 

STOP 
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NOTIFICATION OF LEAD-BASED PAINT HAZARDS 

On _________________, a risk assessment of your house at ______________________ was 
completed. The risk assessment was provided for the purpose of identifying lead-based hazards 
at your house. A complete copy of the risk assessment report is enclosed with this notification. 

The following hazards will be addressed using CDBG funds. You will be contacted by 
________________________ concerning the method by which the hazards will be removed: 

1.  _____________________________________________________________________ 

2.  _____________________________________________________________________ 

3.  _____________________________________________________________________ 

The following hazards are not being addressed and still pose a hazard to your household: 

REASON NOT PRACTICABLE: 

 Hazard & Location  Cost Limit 
Exceeded  

Abatement Required & 
Abatement Contractor 
Not Available 

1.      

2.      

3.      

We recommend that the following actions be taken to monitor and control these hazards to 
protect the health of your household. The following areas should be cleaned with 
_______________ at a minimum of twice per week __________________________________ 
_____________________________________________________________________________. 

The following additional actions should be taken: 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Project Representative ___________________________________________________________ 
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Disclosure of Information on Lead-Based Paint and/or Lead-Based 
Paint Hazards 

Lead Warning Statement 

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust 
can pose health hazards if not managed properly. Lead exposure is especially harmful to young 
children and pregnant women. Before renting pre-1978 housing, lessors must disclose the 
presence of known lead-based paint and/or lead-based paint hazards in the dwelling. Lessees 
must also receive a federally approved pamphlet on lead poisoning prevention. 

Lessor’s Disclosure 

1) Presence of lead-based paint and/or lead-based paint hazards (check (a) or (b) below): 

a) ______ Known lead-based paint and/or lead-based paint hazards are present in the 
housing (explain). 
___________________________________________________________________ 
___________________________________________________________________ 

b) _____ Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in 
the housing. 

2) Records and reports available to the lessor (check (a) or (b) below): 

a) ______ Lessor has provided the lessee with all available records and reports pertaining to 
lead-based paint and/or lead-based paint hazards in the housing (list documents below).  
________________________________________________________________________ 
________________________________________________________________________ 

b) _____ Lessor has no reports or records pertaining to lead-based paint and/or lead-based 
paint hazards in the housing. 

Lessee’s Acknowledgment (initial) 

1) ________ Lessee has received copies of all information listed above. 

2) ________ Lessee has received the pamphlet Protect Your Family from Lead in Your Home. 

Agent’s Acknowledgment (initial) 

1) ________ Agent has informed the lessor of the lessor’s obligations under 42 U.S.C. 4852d 
and is aware of his/her responsibility to ensure compliance. 
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Certification of Accuracy 

The following parties have reviewed the information above and certify, to the best of their 
knowledge, that the information they have provided is true and accurate. 

   

Lessor  Date  

   

Lessee  Date  

   

Agent   Date  

   

Lessor  Date  

   

Lessee  Date  

   

Agent   Date  

 



2005 Neighborhood Development Administrative Manual 

Exhibit 30B 

EXHIBIT 30B 

Declaración de Información sobre Pintura a Base de Plomo y/o Peligros de la Pintura a Base de 
Plomo 

Declaración sobre los Peligros del Plomo 

Las viviendas construidas antes del año 1978 pueden contener pintura a base de plomo. El plomo 
de pintura, pedazos de pintura y polvo puede representar peligros para la salud si no se maneja 
apropiadamente. La exposición al plomo es especialmente dañino para los niños jóvenes y las 
mujeres embarazadas. Antes dealquilar (rentar) una vivienda construida antes del año 1978, los 
arrendadores tienen la obligación de informarsobre la presencia de pintura a base de plomo o 
peligros de pintura a base de plomo conocidos en la vivienda. Los arrendatarios (inquilinos) 
también deben recibir un folleto aprobado por el Gobierno Federal sobre laprevención del 
envenenamiento de plomo. 

Declaración del Arrendador 

1) Presencia de pintura a base de plomo y/o peligros de pintura a base de plomo (marque (a) ó 
(b) abajo): 

a) ______ Confirmado que hay pintura a base de plomo y/o peligro de pintura a base de 
plomo en la vivienda (explique). 
___________________________________________________________________ 
___________________________________________________________________ 

b) ______ El arrendador no tiene ningún conocimiento de que haya pintura a base de plomo 
y/o peligro de pintura a base de plomo en la vivienda. 

2) Archivos e informes disponibles para el vendedor (marque (a) ó (b) abajo): 

a) ______ El arrendador le ha proporcionado al comprador todos los archivos e informes 
disponibles relacionados con pintura a base de plomo y/o peligro de pintura a base de 
plomo en la vivienda (anote los documentos abajo). 
___________________________________________________________________ 
___________________________________________________________________ 

b) ______ El arrendador no tiene archivos ni informes relacionados con pintura a base de 
plomo y/o peligro de pintura a base de plomo en la vivienda. 

Acuse de Recibo del Arrendatario o Inquilino (inicial) 

1) ________ El arrendatario ha recibido copias de toda la información indicada arriba. 

2) ________ El arrendatario ha recibido el folleto titulado Proteja a Su Familia del Plomo en 
Su Casa. 
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Acuse de Recibo del Agente (inicial) 

1) ________ El agente le ha informado al arrendador de las obligaciones del arrendador de 
acuerdo con 42 U.S.C. 4852d y está consciente de su responsabilidad de asegurar su 
cumplimiento. 

Certificación de Exactitud 

Las partes siguientes han revisado la información que aparece arriba y certifican que, según su 
entender, toda la información que han proporcionado es verdadera y exacta. 

   

Arrendador  Fecha 

   

Arrendador  Fecha 

   

Agente  Fecha 

   

Arrendador  Fecha 

   

Arrendador  Fecha 

   

Agente  Fecha 
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PROJECT ACTIVITY LEDGER SHEETS 

ACTIVITY OR HOUSE #________ Owner___________ 

DATE CHECK # CONTRACTOR CONTRACT 
BALANCE 

EXPEND 
(Obligate) 

CDBG 

EXPEND 
(Obligate) 
PRIVATE 

EXPEND 
OTHER 
PUBLIC 

       

       

       

       

       

       

       

       

  TOTAL:     

  CONTRACTOR     

       

       

       

       

       

       

  TOTAL:     

  
CONTRACTOR 

    

       

       

       

       

  TOTAL     

  ACTIVITY TOTALS:     

 



2005 Neighborhood Development Administrative Manual 

Exhibit 31 

PROJECT ACTIVITY LEDGER FOR EXCEL:  GRANT NUMBER: ____________ 

HOUSE # 
ACTIVITY OWNER CONTRACTOR CONTRACT 

AMOUNT DATE CO#1 DATE CO#2 DATE CO#3 DATE 50% 
DRAW DATE CHECK # 

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

TOTAL              

PAGE ONE OF TWO
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PROJECT ACTIVITY LEDGER FOR EXCEL:  GRANT NUMBER:     

90% 
DRAW DATE CHECK# 100% 

DRAW DATE CHECK 
# 

CONTRACT 
BALANCE 

EXPEND 
CDBG 

PRIVATE 
EXPEND 

OTHER 
EXPEND 

TOTAL 
EXPEND

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

           

TOTAL           

PAGE TWO OF TWO 
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Housing Rehabilitation Single Rehab Financial Tracking Sheet 

Grantee:       Project No.:       Owner:       House Address:       

 

        Contractor 1        Amount         Date 

Original Contract Amount      $       

Change Order No. 1       $       

Change Order No. 2       $       

Change Order No. 3       $       

 

    Contractor 2        Amount         Date 

Original Contract Amount      $       

Change Order No. 1       $       

Change Order No. 2       $       

Change Order No. 3       $       

 

Total Contract Amount: $    

 

Contract Payments: 
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Contractor 1 

No. 1         Date       Check #         Amount $        RFF#         Remaining $   

No. 2         Date       Check #         Amount $        RFF#         Remaining $   

No. 3         Date       Check #         Amount $        RFF#         Remaining $   

No. 4         Date       Check #         Amount $        RFF#         Remaining $   

 

Contractor 2 

No. 5         Date       Check #         Amount $        RFF#         Remaining $   

No. 6         Date       Check #         Amount $        RFF#         Remaining $   

No. 7         Date       Check #         Amount $        RFF#         Remaining $   

No. 8         Date       Check #         Amount $        RFF#         Remaining $   

 

Total Payments $      Total CDBG $      Total Private $       Total Other Public $  


